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POLICY

THE BOARD OF TRUSTEES OF HORIZON SCHOOL DIVISION BELIEVES IT SHALL BE THE
RESPONSIBILITY OF THE PRINCIPAL TO HIRE SUBSTITUTE SUPPORT STAFF AS REQUIRED
CONSISTENT WITH THIS POLICY.

REGULATIONS

1. Substitute support staff may be hired at the discretion of the Principal.

2. Substitute school support staff are to be hired from an approved list provided by central office. The list
will be developed in consultation with schools.

3. School administration will keep accurate records of support staff absences and substitutes utilized and
submit them to central office as required.
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