Code of Ethics

Assistants accept the responsibility to adhere to the highest ethical standards.  Assistants are obligated to accept the following responsibilities:

Commitment to the Students:

1. Assistants are responsible for being discreet.  Assistants should never disclose information about children, parents, or professionals that they may be privy to through school activities, unless disclosure serves a compelling professional purpose or is required by law (refer to Confidentiality Agreement in Appendix).
2. Assistants are responsible for becoming familiar with general school rules and procedures in order to provide a positive role model to the students.

3. Assistants have the responsibility to encourage the development of self-esteem to all students and to facilitate and encourage positive interaction between all students.

4. Assistants have the responsibility to provide motivation to the students and encourage participation in learning activities.

5. Assistants have the responsibility to maintain rapport with students with varying degrees of intellectual, physical, and/or emotional disabilities.

6. Assistants have the responsibility to approach each student with courtesy and consideration, regardless of her or his physical appearance, socioeconomic status, race, creed, or ethnic origin.

7. If an Assistant has reason to suspect abuse, the expectations and obligations to act are found in Policy IHEB.
Commitment to the Position:

1. The Assistant should deal with problems or complaints within the school, not in the community.  If the issue involves a staff member, after speaking directly to that member, advice on how to proceed should be sought from the Classroom Support Teacher and/or the principal.

2. Assistants have the responsibility to review constantly their own level of competence and effectiveness and to seek necessary improvements as part of a continuing process of development.

3. Assistants have the responsibility to assist teachers in the classroom setting by reinforcing teaching instruction and supervising students during activities.

4. Assistants have the responsibility to use judgment in resolving minor problems but the choice of action is defined by established standards or the teaching staff.

5. Assistants should demonstrate flexibility in adapting to changing situations.

6. Assistants have the responsibility to attain a working knowledge of the curriculum and use of effective behavior strategies.
7. Assistants have the responsibility to maintain effective working relationships within the educational setting.

8. Assistants need to be aware of the Copyright policy and guidelines delineating use of photocopy material.
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Fax: (403) 223-2999

Website:  www.horizon.ab.ca

Confidentiality Agreement
Student and school related information is to be kept confidential.  The Freedom of Information and Protection of Privacy Act (FOIP) aims to strike a balance between the public’s right to know and the individual’s right to privacy.  Those rights relate to information held by public bodies in Alberta.  In a school setting, the privacy of students and parents is protected by the rules that schools must follow in the collection, use, protection and disclosure of personal information.

It is expected that assistants will conduct themselves in a manner that respects student and parent confidentiality.  This includes discussing individual students only with the appropriate school personnel and ensuring that information pertaining to individual students is not accessible by unauthorized persons.

I, ________________________________________, will execute to the best of my ability the duties required of me as an employee in the services of Horizon School Division No. 67 and I will not, without due authorization disclose, or make known, any privileged information which comes to my knowledge by reason of employment.

I understand that a breach of confidentiality could result in dismissal.

__________________________________________

Signature of Employee

__________________________________

Date

